
Guidelines to 
Online Application for ISEF 



1. Access the Application Page for ISEF

1. Go to www.chey.org
2. Click [English] to switch the 

website language to English.
3. Go to Global Exchange → ISEF.  
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1. Access the Application Page for ISEF

4. Scroll down to “Apply for ISEF.” 
- Click “Application” to begin your 

online application. 
- You can review the “Guidelines” 

section to learn more about 
eligibility and procedures. 

- All templates and forms related to 
ISEF can be found under “Forms & 
Documents” → ”Download for ISEF”
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2. Email Authentication

1. Enter your email address in the 
designated field and click [Send
Temporary Password]. 

* All future communication 
regarding your ISEF application 
and evaluation will be sent to this 
address. 



2. Check your email inbox. You will 
receive an automated message 
containing a temporary password. 

2. Email Authentication



3. Enter the temporary password in 
the authentication field and click 
[Confirm]. 

2. Email Authentication



2. Email Authentication

4. Reset your password for future 
access. 

* Password Policy: 
- Minimum of 8 characters
- Must include one lowercase letter, one 

uppercase letter, one number, and one 
special character

- Only the following special characters 
are allowed: ~ ! A / # $ < > ^ & * 



3. Apply through Online Application

1. Before proceeding, carefully read 
through the “Online Application
Process.”



2. Review the privacy terms and click   
[Agree to All] to continue.

* You must agree to the privacy 
policy to apply for ISEF

3. Apply through Online Application



3. Follow the on-screen instructions 
to enter the following details: 

- Personal Information 
- Academic Information 
- Additional Information

3. Apply through Online Application



3-2. Submit Relevant Documents

4. Click [Attach] to upload all 
required documents. 

- Accepted file formats are: 
.doc, .docx, .pdf, .ppt, .pptx, .jpg, .png

- For book submissions, please upload
an English abstract (300 words or less)



3-3. Request Letter of Recommendation

1. Enter your recommender’s 
information and click [Send]. 

- A recommendation request email 
will be sent automatically to your 
recommender. 

* Refer to slides 17-22 for detailed   
instructions for recommenders)

- If your recommender does not 
receive the form, check that you 
entered the correct email address. 



* Once the recommenders complete 
submission, the Recommendation  
Form status will update to 
“Completed.” 

3-3. Request Letter of Recommendation



2. After completing all entries, 
document uploads, and 
recommendation requests, click
[Submit] for final submission. 

- Applications cannot be edited after 
final submission. 

- However, recommendations can be 
re-sent through the Application 
History Page. 

*  Even if all information has been entered, documents 
uploaded, and recommendation letters have been 
submitted by the recommenders, applicants must 
still click “Submit” to complete the application. 

*  Applications will not be considered unless the 
applicant presses the final “Submit” button. 

3-3. Request Letter of Recommendation



4. Check Submission Status

1. To review your application progress: 
Navigate to Global Exchange – ISEF – Application History 

Application Status Index: 
 Before Final Submission: Modify
 After Final Submission: Submitted
 During Evaluation: Under Evaluation
 Accepted Candidates: Accepted
 Disqualified Candidates: Rejected

Accepted



* On the Application History page, 
you can re-send Recommendation 
forms or check submission progress. 

4. Check Submission Status



5. For Recommenders: Procedure for Submitting Letter of Recommendation

1. Recommenders will receive an 
automated email from the ISEF system. 



2. Recommenders must enter: 
• The email address that received the request
• The confirmation number provided in the email 

5. For Recommenders: Procedure for Submitting Letter of Recommendation



3. Click [Write] to open the Recommendation 
Letter form. 

5. For Recommenders: Procedure for Submitting Letter of Recommendation



5. For Recommenders: Procedure for Submitting Letter of Recommendation

4. Please complete all required fields by typing 
your responses directly into the system.



5. Click [Save] to save progress and click 
[Submit] to complete the recommendation
process. 

- Recommendation letters cannot be edited after 
submission. Once submitted, the status will 
automatically change to “Submitted.”

5. For Recommenders: Procedure for Submitting Letter of Recommendation
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5. For Recommenders: Procedure for Submitting Letter of Recommendation

* Once the form is successfully submitted, the 
Recommendation Letter Status will automatically 
change to “Completed.”
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